Updated: 17-Oct-07
Mark Confirmation & Comment Proofing

Once you have entered your marks and comments using the Marks Entry function from
the main TA screen, the following procedure will allow you to print out a “confirmation”
of your class marks and comments for proofing. This will only work if you have “My
Preps” set up for your classes. (see Course Setup Basics guide)

1. The path to follow from the main TA screen for the “confirmation report” is:
Spreadsheet > Reporting Term Marks > Go To Comments Entry Screen
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2. From the Comments Entry screen, make sure you have selected the correct
reporting term and then hit the printer icon. A popup window asking to print
student name will come up. Check this and click the next printer icon.

5170 D0 P HAT--11 LAGAT--11LA - 01) - Semester 1 Mid Term -
Pupil Mo | Student Mame Mark Mark Camment
70 | Javd is = wonderful and active narticipant in our class. She is trulv a talented |~
57 This iz a test of the confirmation function
86 |another comment reflecting a confrimation test
71.00% Edit carment

|
Reporting Term Mark Copy First Comment Do @ 3 ]%J ﬁ_




