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Navigating to the IEPg g

From the Special Education Start Screen:

• Go to Main Menu > IEP/Service Plans
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Add IEP

1. Create a new IEP

2. Amend any changes
to an existing IEPto an existing IEP

3. View details of an 
existing IEP

4. Create a service plan

Caution Adding 
1 2 34

C g
& Amending
There is no delete! Only 
amend most recent IEP.
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Basic Info

Ministry Designation  
pulled from Eligibility

Case Manager 
assignedpulled from Eligibility assigned

IEP Dates 

Navigate forward or back by tab
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Parents/Guardian

Pulls from eSIS u s o eS S
demographics
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Participantsp
Participant names can be typed in here

Teacher Select Parent Select

66



Select Teacher Screen

1. Enter Surname 2. Click, Requery

3. Highlight correct staff 
member 4. Click, Select
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Strengths/Needsg

Use button to open editor window for text entry
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Parent Inputp
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Goal Concepts in SSMp

GOAL  AREA

GoalAssign a position 
ibl Goalresponsible

Objective ObjectiveObjective

Assign a person 
responsible to 
report on  each Objective ObjectiveObjective

Assign a person responsible for each Objective

goal

Services Courses/Curriculum

Linked to:

A i ibl t t
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Assign person responsible to report progress



Annual Goals/Objectivesj

1

2

Entering Objectives:
1. Assign Status
2. Select View/Edit
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2. Select View/Edit



View/Edit Objectives Screenj
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Assistive Technologygy

Select Objectives
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Goal Progress Reportsg p

Must be assigned using Select Teacher screen
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Adaptationsp

Select Categories Select Adaptations
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Services

Scroll bar

Select goals to apply to services

1616



Provincial Exams

Scroll bar
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Considerations 
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Programs/Coursesg

Use Select button to choose: courses, adaptations, goals.
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p g



Enclosures

Use this field to capture any other relevant information 
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Reportsp

2121



Conclusion

Some Key Points:
T b i d f d t t• Tabs are in order of data entry

• Staff identified for data entry or reporting purposes must be selected 
from the “Select Teacher”  screen

• Case Manager
• IEP Goal Reports
• Service Reports

• Save as you go
• Finalize only after you have made certain the IEP is accurate and 

complete
• Changes are amended to the previous IEP
• Reports print with a “Draft” watermark until Finalized

Progress reporting will be a topic at a later training session
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Progress reporting will be a topic at a later training session


