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Master Timetable Builder

Purpose:

√ High level overview of Scheduling in eSIS® using the MTB, 
highlighting the various areas that aid a school in building a 
successful schedule for next year.
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Master Timetable Builder

Objective:
Demonstrate six key areas:

1. Creating a Session in the MTB
2.  Review table created within a session
3. Working with individual courses and sections
4. Scheduling one, some, or all courses
5. Evaluating the data and/or results
6.  Create next year’s Course Section Maintenance   

file
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Course Explodes
Menu Path: School menu > Scheduling Utilities > Course Explodes

Purpose:  To explode any courses that have been set to explode ‘Before 
Simulation’ on the More screen of Course Maintenance.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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MTB Start Screen
Menu Path: School menu > Master Timetable Builder

Purpose:  This screen allows access to various functions within the MTB 
through menu items or buttons.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Delete a Master Timetable Session
Menu Path: MTB Start > File menu > Delete

Purpose:  To delete the previous year’s MTB session(s) as old sessions are
no longer valid. Also, current sessions no longer needed can be deleted.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________



Checklist of Steps when Working in the MTB

BCeSIS Training Program 7

Create Initial Session
Menu Path: MTB Start > New button > Start a New Master Timetable

Purpose:  This function copies all of the required information from Pre-
scheduling into the Master Timetable Builder tables for use within the 
Builder.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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MTB Start screen
Purpose:  To review the information that now displays based on what 
options were selected when the session was created.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Session Options
Menu Path:  MTB Start > Session Options button

Purpose:  To review the actual options that were selected when the 
session was created.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Course Section Allocations
Menu Path:  MTB Start > Allocate Sections button > Course Section 
Allocations

Purpose:  Displays a tally of all courses being offered next year, the 
number of students requesting the courses and the calculated number of 
sections based on the maximum class size per course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Predominant Grade Breakdown
Menu Path:  MTB Start > Allocate Sections button > Course Section 
Allocations > double-click on the PG field of a selected course.

Purpose:  Displays the calculated Predominant Grade level based on a 
grade breakdown of students requesting the course

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Modify Targets
Menu Path:  MTB Start > More Info menu > Modify Targets

Purpose:  1. To accurately create a balanced number of seats across all 
scheduling slots per Grade level, and 2. to capture the optimal number of 
seats being used in each scheduling slot per grade as the schedule is being 
built.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Conflict Matrix
Menu Path:  MTB Start > Conflict Matrix button > Course Conflict Matrix

Purpose:  Used to determine the order in which courses will be scheduled 
by the Master Timetable Builder.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Update Course Availability
Menu Path:  MTB Start > More Info menu > Update Course Availability

Purpose:  This screen is used to set courses as being unavailable to be 
scheduled into specific scheduling slots.  As well, multiple period courses 
can be set as being unavailable to start in specific periods.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Update Teacher Availability
Menu Path:  MTB Start > Teachers button > Update Teacher Timetable 
OR More Info menu > Update Teacher Timetables > Update Teacher 
Timetable

Purpose:  This screen is used to set teachers as being unavailable to teach 
in a specific scheduling slot.  As the schedule is being built it will also display 
the course sections and rooms in which the teacher has been scheduled to 
teach.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Update Room Availability
Menu Path:  MTB Start > Rooms button > Update Room Use OR More 
Info menu > Update Room Use > Update Room Use

Purpose:  This screen is used to set rooms as being unavailable to 
scheduled into specific scheduling slots.  As the schedule is being built it will 
also display the course sections and teachers assigned to the room.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Refresh the Master Timetable Session
Menu Path:  MTB Start > Refresh button > Refresh Course Options OR 
MTB Start > File Menu menu > Refresh Course Selections > Refresh Course 
Options

Purpose:  This screen allows for the refresh of the information contained 
in the current Master Timetable session to update the number of student 
requests; to update the course, teacher and room tables; and to update the 
conflict matrix and target tables.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Courses With Not Enough Sections Report
Menu Path:  MTB Start > Print Report: Courses With Not Enough Sections

Purpose:  To display, by department, any courses with not enough sections 
to meet needs of all the students requesting those courses.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Course Section Detail
Menu Path:  MTB Start > Sec Assign button > Course Section Detail OR
More Info menu > Update Course Section Assignments > Course Section 
Detail OR MTB Start > Allocate Sections button > Section Detail button > 
Course Section Detail

Purpose:  To add any new sections needed to accommodate additional 
course requests or to delete any sections that cannot be offered due to 
staffing constraints.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Combine Course Sections
Menu Path:  MTB Start > More Info menu > Update Combined Courses > 
Update Combined Courses

Purpose:  Two or more sections can be combined so that they can be 
scheduled to be taught by the same teacher, in the same room, ate the 
same time, while maintaining separate class lists.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Combine Course Sections
Menu Path:  MTB Start > More Info menu > Update Combined Courses > 
Update Combined Courses > Timetable With button

Purpose:  Two or more sections can be combined so that they can be 
scheduled to be taught by the same teacher, in the same room, ate the 
same time, while maintaining separate class lists.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________



Checklist of Steps when Working in the MTB

BCeSIS Training Program 22

Combine Course Sections
Menu Path:  MTB Start > More Info menu > Update Combined Courses > 
Update Combined Courses

Purpose:  Two or more sections can be combined so that they can be 
scheduled to be taught by the same teacher, in the same room, ate the 
same time, while maintaining separate class lists.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Adding Constraints to Specific Course Sections
Menu Path:  MTB Start > Sec Assign button > Course Section Detail OR More Info menu 
> Update Course Section Assignments > Course Section Detail OR MTB Start > Allocate 
Sections button > Section Detail button > Course Section Detail

Purpose:  To add constraints to course sections prior to scheduling classes. Users can 
assign a specific teacher to a class, set up team teaching, assign a specific room to a class 
and/or place a class in the exact semester, term, day and/or period required.

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_________________________________________________________
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To Enter Multiple Schedule Records
Menu Path:  Course Section Detail > More button

Purpose:  To schedule a class into multiple scheduling slots.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Scheduling Individual Course Sections
Menu Path:  MTB Start > Sec Assign button > Course Section Detail OR
More Info menu > Update Course Section Assignments > Course Section 
Detail OR MTB Start > Allocate Sections button > Section Detail button > 
Course Section Detail
Purpose:  The Builder will use the Conflict Matrix to determine the order in 
which course should be scheduled.  However, a user may alter the order by 
scheduling individual course sections on this screen.
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Messages From Scheduler
Menu Path:  Displays after attempting to schedule section(s)

Purpose:  To indicate if a section is successfully scheduled or to display the 
possible reasons why a section cannot be scheduled.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Scheduling a Class into a Period Previously Made Unavailable
Menu Path:  More Info menu > Update Course Availability

Purpose:  To make a course available for certain periods.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Scheduling a Class into a Period Previously Made Unavailable
Menu Path:  More Info menu > Modify Targets

Purpose:  To add Actual Target value to periods that originally had no 
value due to that period being set as unavailable when the session was 
created.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Scheduling a Class into a Period Previously Made Unavailable
Menu Path:  Course Section Detail screen

Purpose:  To schedule specific section into the previously unavailable 
period.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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To Schedule All Sections of a Course
Menu Path:  MTB Start > Allocate Sections button > Course Section 
Allocations

Purpose:  To schedule all sections of a specific course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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To Schedule All Sections of a Course
Menu Path:  MTB Start > Allocate Sections button > Course Section 
Allocations

Purpose:  To schedule all sections of a specific course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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To Schedule All Sections of a Course
Menu Path:  MTB Start > Allocate Sections button > Course Section 
Allocations

Purpose:  To schedule all sections of a specific course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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How the Builder Determines Best Placement of a Class
Menu Path:  Course Section Detail > Conflict Summary button > Course 
Conflict Summary

Purpose:  To display to the user the S T D P that the Builder thinks is the 
best placement for the next section of a course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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How the Builder Determines Best Placement of a Class
Menu Path:  Course Section Detail > Conflict Summary button > Course 
Conflict Summary > double-click on Wgt. field of selected period

Purpose:  Displays the breakdown of the overall weight for the selected S T 
D P.  The lowest weight is the best placement for the next section of the 
selected course.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Modify Weights
Menu Path:  MTB Start > More Info menu > Modify Weights

Purpose:  This screen allows the default weights to be altered.  ‘15’ 
represents the default value set in each of the fields.  These defaults are 
based on various testing scenarios and five the best overall balance when 
using the Builder to schedule courses.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Copy a Saved Session
Menu Path:  MTB Start > New button > Start a New Master Timetable

Purpose:  To make a copy of an existing session so that an original base 
session can remain available for future use.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Open a Saved Session
Menu Path:  MTB Start > Open button > Load/Save Timetable Session

Purpose:  Allows a user to open a previously created session.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Schedule Remaining Sections
Menu Path:  MTB Start > More Info menu > Schedule Remaining Sections 
> Schedule Remaining Courses

Purpose:  This function schedules any remaining unscheduled sections.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Messages From Scheduler
Menu Path:  Displays when the Schedule Remaining function is complete.

Purpose:  Provides possible reasons as to why sections did not schedule.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Schedule Remaining Log
Menu Path:. MTB Start > More Info menu > Schedule Remaining Sections 
> Schedule Remaining Courses > Schedule Remaining Log button
Purpose:  Displays the details of the latest group of courses to go through 
the Schedule Remaining utility.  The screen will show information as to why 
a section was placed in a specific S T D P or why a section couldn’t be 
placed.
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Course Section Detail
Menu Path:. MTB Start > Sec Assign button > Course Section Detail OR More Info menu 
> Update Course Section Assignments > Course Section Detail OR MTB Start > Allocate 
Sections button > Section Detail button > Course Section Detail

Purpose:  Return to this screen to resolve any conflict that prevented sections from 
scheduling during the Schedule Remaining routine.  It may be necessary to resolve the 
following; teacher conflicts and availability issues; room use conflicts; target issues; 
sections per periods issues.

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_________________________________________________________
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Class Master Report
Menu Path:. MTB Start > Reports > Class Master Report

Purpose:  To display a list of classes scheduled at this point in time, 
including teacher and room information.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Timetable Constraints Report
Menu Path:. MTB Start > Reports > Timetable Constraints

Purpose:  To display a list of all classes (scheduled and ‘to be scheduled’), 
constraints set for specific teachers, rooms and S T D P, and the results of 
sections scheduled at this point in time.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________



Checklist of Steps when Working in the MTB

BCeSIS Training Program 44

Timetable Detail Report
Menu Path:. MTB Start > Reports > Timetable Detail

Purpose:  To list all scheduled courses by Grade Level, separated by 
semester, term, day, and period.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Timetable Loading Targets
Menu Path:. MTB Start > Reports > Timetable Loading Targets

Purpose:  Parameter form allows user to generate this report for a selected 
version and choose Semester and/or Grade and Sort By options.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Timetable Loading Targets
Menu Path:. MTB Start > Reports > Timetable Loading Targets

Purpose:  Displays all scheduled courses by Semester in grid format by 
Grade Level and Term, Day, and Period.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Room Use Report
Menu Path:. MTB Start > Reports > Room Use

Purpose:  To display the courses, sections, (with the semester, term, day,
and period), and teachers that have been scheduled into each room.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Department Heads Report
Menu Path:. MTB Start > Reports > Department Heads

Purpose:  To provide a list of scheduled courses by department and 
semester, term, day, and period, allowing Department Heads to assign the 
teacher and room to each class.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Pre-requisite/Co-requisite Combinations Report
Menu Path:. MTB Start > Reports > Pre-requisite/Co-requisite 
Combinations

Purpose:  To display a list of courses in Pre-requisite, Co-requisite, Anti-
requisite, Schedule Before, and Schedule Opposite combinations. As well, it 
will display the # of students with each combination.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Regenerate Section Letters/Numbers
Menu Path:. MTB Start > More Info menu > Generate New Section 
Letters/Numbers > Regenerate Section Letters/Numbers

Purpose:  To re-sequence the section numbers to match the order of the 
scheduled S T D P.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Create Course Section Maintenance
Menu Path:. MTB Start > File menu > Create Course Section Maintenance

Purpose:  To ensure that the school schedule has been completed and that 
you are selected the correct version from which Course Section Maintenance 
for Next Year will be created.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Create Course Section Maintenance
Menu Path:. MTB Start > File menu > Create Course Section Maintenance

Purpose:  To copy the completed MTB session to Next Year’s Course 
Section Maintenance file as the ‘live’ master schedule.  Students’ course 
selections will be simulated against this schedule.  Your work in the MTB is 
now complete!

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Course Section Maintenance
Menu Path:. School menu > Course Information > Course Section 
Maintenance

Purpose:  To view the live schedule for Next Year.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Enrollment Summary by Section
Menu Path:. Reports > Schedule Building Reports > Enrollment Summary 
by Section

Purpose:  To review/confirm information such as: the correct number of 
sections; Teacher and Room information; Combined sections.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________
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Enrollment Summary by Section
Menu Path:. Reports > Schedule Building Reports > Enrollment Summary 
by Section

Purpose:  To review/confirm information such as: the correct number of 
sections; Teacher and Room information; Combined sections.

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
________


